MARIPOSA COUNTY

Building - (209) 966-3934

RESOLUTION - ACTION REQUESTED 2017-667
MEETING: October 3, 2017

TO: The Board of Supervisors
FROM: Mike Kinslow, Building Director
RE: Building Department Records Retention Schedule

RECOMMENDATION AND JUSTIFICATION:

Adopt a Resolution establishing a Records Retention and Management Schedule for
the Building Department.

Adoption of a record retention schedule for the department, subject to document hold
orders being placed by County Counsel, will allow for the orderly and timely
destruction of unnecessary, non-historic records, and is critical due to the limited
storage space available to the Building Department. The adoption of this Records
Retention Schedule will allow staff to purge files according to the parameters stated in
the schedule.

This item originally came to the Board on May 23, 2017, but was withdrawn pending
investigation of citizen concerns regarding the need for schedules regarding historic
documents to go before the Historic Sites and Records Preservation Commission
(HSRPC.)

However, this department's retention schedule has no clause regarding historic
documents (defined at the December 7, 2015, HSRPC meeting as being those
documents created prior to January 1, 1951) and did not go before the HSRPC
because the Building Department was not created until 1977, well after the HSRPC's
1951 baseline date.

The attached schedule has been reviewed and approved by the Risk Manager, County
Counsel, and the County Administrative Officer.

BACKGROUND AND HISTORY OF BOARD ACTIONS:

May 23, 2017, this item was withdrawn pending further investigation of citizen
concerns regarding potential historic documents.

The Board has authorized destruction of specified items for various departments in the
past. Additionally, it approved a comprehensive records retention schedule for the
Clerk of the Board's Office on January 5, 2016, one for the Human Resources/Risk
Management Department on March 1, 2016, and one for the Community Services
Department on April 5, 2016.



ALTERNATIVES AND CONSEQUENCES OF NEGATIVE ACTION:

If the Board decides not to adopt the resolution, the Building Department will either
need to retain all records indefinitely, or will need to regularly bring agenda items to
destroy identified records.

FINANCIAL IMPACT:
No Financial Impact is anticipated.

ATTACHMENTS:

Building Department Records Retention Resolution (DOC)

Building Department Records Retention Schedule - Resolution Attachment A
(PDF)

CAO RECOMMENDATION
Requested Action Recommended

- *
Daihn me!!e, ;oumy A;mimstrative 3;?!106!‘ 5/17/2017

RESULT: ADOPTED BY CONSENT VOTE [UNANIMOUS]
MOVER: Merlin Jones, District II Supervisor
SECONDER: Rosemarie Smallcombe, District I Supervisor
AYES: Smallcombe, Jones, Long, Cann, Menetrey
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MARIPOSA COUNTY RESOLUTION NUMBER 17-667

RESOLUTION ESTABLISHING THE RECORDS RETENTION SCHEDULE FOR THE
MARIPOSA COUNTY BUILDING DEPARTMENT

WHEREAS, California Government Code (GC) § 26201 provides that the Board may destroy
duplicate records; and

WHEREAS, GC § 26202 provides that the Board of Supervisors may authorize the destruction or
disposition of any records, paper, or document that is more than two years old, which was prepared or
received in any manner other than pursuant to a state statute or County charter; and

WHEREAS, GC § 26202 also provides that the Board of Supervisors may, by a 4/5" vote, authorize
the destruction of any record, paper, or document that is more than two years old which was prepared or
received pursuant to a state statute, and which is not expressly required by law to be filed and preserved, if the
Board determines that the record, paper, or document is no longer necessary or required by County purposes;
and

WHEREAS, GC § 26202 provides that those records, papers, or documents subject to that section
need not be photographed, reproduced, or microfilmed prior to destruction, and that no copy thereof need be
retained; and

WHEREAS, the Building Department Director has determined that none of the records in his
possession have an apparent historical significance given that the department has only been in existence since
1977 and that, further, they have no administrative or litigation value and, therefore, is seeking continuing
authorization to destroy, pursuant to California Government Code § 26202, those records listed in the
schedule attached hereto as Exhibit “A” after the retention periods specified therein.

NOW, THEREFORE BE IT RESOLVED, that the Board of Supervisors of Mariposa County, a
political subdivision of the State of California, hereby finds there is a need for an orderly and controlled plan
for the management, retention, and systematic destruction of those records and documents that are not
required to be maintained by either state or local regulations, and which are no longer needed or required for
County purposes. The Building Department Director is hereby granted continuing authorization to destroy
those records and documents in the possession of the Building Department, subject to hold requests from the
County Counsel, pursuant to the schedule attached hereto as Attachment “A.”

PASSED AND ADOPTED by the Board of Supervisors of the County of Mariposa, a political
subdivision of the State of California, this 3rd day of October, 2017, by the following vote:

AYES: SMALLCOMBE, JONES, LONG, CANN, MENETREY
NOES: NONE
ABSENT: NONE %Mnj/
ABSTAINED: NONE

ARSHALL LONG;, €irdir

Manposa County Board of Supe 1S01S

ATTEST: APPROVED AS TO FORM:
.

Lo oo he ‘

RENE LaROCHE STEVEN W. DAHLEM

Clerk of the Board County Counsel
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